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HUONG DAN TAC GIA
PANG NHAP PHAN MEM VA GUI BAN THAO BAI BAO

BUGC 1: PANG NHAP VAO PHAN MEM

>

>

Néu van chwa la thanh vién:

Can dang ky 14 “Thanh vién” (User) trude khi dang nhap vao Phan mém (xem file “Huwrdng
dan dang ky la thanh vién” trén trang web Tap chi).

Néu da |a thanh vién: (Hinh 1)

Click vao 6 “Dang nhap” (Login) ¢ goc trén, phia tay phai;

Nhap “Tén ngudi ding” (Username) va “Mat khau” (Password) vao cac 6 tuong

A

ung;Click vao 6 “DPang nhap” (Login).
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Hinh 1. Bang nhap vao phan mém
Néu quén “Mat khau”: (Hinh 2)
Click vao 6 “Quén mat khau?” (Forgot your password?);
Nhap dia chi E-mail ma d4 sir dung dé dang ky 1a thanh vién;
Click vao 6 “Dit lai mat khau mai” (Reset Password);
Mat khau méi s& duoc tao va ty dong guri dén dia chi E-mail;

Chu ¥: Kiém tra hop “Thu rac” (Spam) ctia E-mail vi thu guri tu dong c6 thé nam ¢ day; Co
thé can click thém vao duong link va 6 “Report not spam” trong thu E-mail;

9

Str dung “M4t khau” méi ndy dé dang nhap vao phan mém.


http://ojs.jomc.vn/index.php/vn
http://ojs.jomc.vn/index.php/vn/login
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Nhip dia chi email tai khoin cia ban vo bén dudi vi mét email s& duide gifi kém theo hntting diin v& cich dit lai mit khiu cia ban.

Email ciia ngudi ding 44 ding k§

Email ciia ngudi ding da dang k

Dat lai mit khiu [EEsET a5

Vui léng dign vao trudng ndy

Hinh 2. Lay lai “Mat khau” dé dang nhap vao phan mém
> Doi lai “Mat khau”: (Hinh 3)
Sau khi dang nhap, c6 thé doi lai “Mat khau” (Hinh 3).
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Thay d8i mat khiu

Ban phl chon mdt m3t kndu mel trursc khi €5 thé 63ng nhap vao trang web nay.

Vui I2ng nhap tén nguidi dung va mat khidu hign tal va mat khdu mal clia ban vao bén dudi € thay 681 mat khdu cho tai khodn cla ban.
Dang nhap

tacgla

M3t khau hign tai

Mat khau méi
M3t khau phai 6 it nhat 6 ky tu.

Lép lai mat khau méi
DI liéu cla ban duoc e trir theo tuyén bé vE quyin riéng tu cha chiing tbi.

* Nhimg trutmg bt budc

obng ¢

Hinh 3. D6i lai “Mat khau” dé dang nhap vao phan mém
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BUOC 2: GUI BAN THAO BAI BAO
Sau khi dang nhap vao phan mém Tap chi thi click vao 6 “Giri Bai méi” (New
Submission) détién hanh cac budc giri bai.

2.1. Bit dau (Start)
» NgOn ngir caa bai giri (Submission Language)
Néu bai bao viét bang tiéng Viét thi chon ngdn ngit 13 “Tiéng Viét” (Hinh 4);

Néu bai bao viét bang tiéng Anh thi chon ngdn ngir 1a “English”.

Lueu y: Viée lwa chon ngdn ngit ¢ trén khong phu thude vao viée hién thi trang phan mém
bang tiéng Viét hay tiéng Anh. Vi du: Hinh 4 duoc hién thi bang tiéng Anh.

Tap chi V4t liu va Xay dung - Vién Vit liéu xdy dung

Gri mt bai bao méi

Théng bao 1.Bitdiu  2.TAlléntjptinbaigil  3.Nhjpsitudirlifu 4. Xicnhin 5. Budctidptheo

Ngén ngir Bai gl
Tiéng Vigt

Chuyén muc
Bai bao nghién ciru khoa hoc
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Binh ludn cho Bién tap vién
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Hinh 4. Chon ngbn ngit, chuyén muc va cac yéu cau cua bai giri
» Chuyén muc (Section)
Néu la bai bao khoa hoc thi chon “Bai bao khoa hoc” (Research Papers) (Hinh 4);

Néu 1a bai bao thong tin khoa hoc va cong nghé thi chon “Thong tin khoa hoc va cong
nghé¢” (Science and Technology Information).

> Yéu cau bai giri (Submission Requirements)
Doc k¥ cac yéu cau va click vao tat ca cac 6 (Hinh 4).

» Binh luan giri Bién tap vién (Comments for the Editor)
Tac gia c6 thé viét thu véi cac thong tin lién quan dén ban thao bai bao va gui dén Ban
bién tap.
V6i nhitng tac gia c6 nhiéu vai trd trong phan mém hay chon vai trd T4c gia dé gui bai.
Click vao 6 “C6, toi ddng ¥ thu thap va luu trit dit liéu cia minh theo Tuyén b chinh sach”

(Yes, | agree to have my data collected and stored according to the Policy Statement).
(Hinh 5)


http://stce.nuce.edu.vn/index.php/journal/about/privacy
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Hinh 5. Chon dong Yy theo chinh sach cua tap chi
2.2. Tai bai ngp 1én (Upload Submission)
C6 2 céch dé tai file 1én nhu sau:

- Céch thr nhat: Click vao 6 “Thém tép tin” (Upload File);

- Céch thir 2: Kéo file ban thao bai bdo va dé miii tén con chudt nam trong pham vi 6
chir nhat ¢ vién nét dut va tha chudt (Drag and drop a file here to begin upload).
> Chon “Vin ban cua bai b4o” (Article Text) dé tai 1én file ban thao bai bao (Hinh 6). File ban
thao bai bao ¢ dang Microsoft Word.

Top chi Vgt ligu va Xy dymg - Vign V3t ligu xay dymg

Hinh 6. Tai tép tin bai viét 1én phian mém
C6 thé thay ddi file d3 tai 1én bang file khac thi click vao 6 “Loai bo” (Remove).Click vao 6

“Luu va Tiép tuc” (Save and Continue).

2.3. Nhap dir ligu mo ta (Enter Metadata)
> Tién to (Prefix)
Khong can nhap.
> Tiéu dé (Title)
Click vao 6 “Tiéu d&” (Title) thi s& xuat hién 2 6 ndm ¢ 2 dong trén va dudi;

4
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Neéu da chon ngon ngir 1a “tiéng Viét” nhu & Muc 2.1 thi theo mac dinh: nhap tiéu dé bai

b4o & 6 trén (dong trén) bang tiéng Viét va trong tng nhap tiéu dé bai bao ¢ 6 dudi (dong
duéi) bang tiéng Anh (Hinh 9).

Tep chi Vit ligu va Xy dyng - Vién Vit ligu xiy dyng

Ly Giri mét bai bso méi
Cacsé
Théng baa 1.Bdtdiu 2. Tal lén tép tin bai girl 3. Nhdp siéu dir ligu 4% hén 5. Budc ti€p theo
Caidat Tién ta Tiéu de * =Y
Tap chi (%] | ‘
Trang we! d
e 1 Hay nhip.
Quy trinh lam vigc
han phéi Phy &
Hay nha
Ngu®i diing Samp Val trd iz
Tom tat *
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Céng ©
Danh sach dong tac gia Thém ngui tham gla
» TrangHa ThiThu hatrang030595@gmail.com ac gis 2
Sang loc bd sung
Tirkhéa
(<]

Hinh 7. Nhap tén cua bai bao
> Phu dé (Subtitle)
Khong can nhap.
> Tom tit (Abstract)
Click vao 6 “Tém tat” (Abstract) thi s& xuat hién 2 6 to ndm & trén va duéi nhau;

Néu di chon ngon ngir 14 “Tiéng Viét” nhuw & Muc 2.1 thi theo mic dinh: nhap 6 & trén
bang tiéng Viét va 6 ¢ dudi bang tiéng Anh;

Tap chi Vit ligu vk X8y dymng - Vién VBt lidu xBy dumg

Tom tat * a
BB /7 UEEYxFRoHEa
| Haynhap.
english
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Luulai va tigptuc  Hiy

Hinh 8. Nhap vao 6 “Tém tit” khi bai béo viét bang tiéng Viét
» Danh sach tac gia (List of Contributors)

Nguoi gtri bai thi mac dinh da co tén trong danh sach;
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Nhép danh sach cac dong tac gia clia bai bio;
Click vao 6 “Thém tac gia” (Add Contributor).
Ho va tén (Name):

Dién thdng tin ho tén cua tac gia

Lién hé (Contract):
Nhap dia chi E-mail.
Qudc gia (Country):

Chon tén nudc.

Chi tiét tac gia (User Details):

C6 thé bo tréng céc 6 nay.

Vai tro dong gép (Contributor's role): (Hinh 14)
Chon “Tac gia” (Authors);

Lieu y: Giir nguyén déu tich ¢ 6 “Nguoi dong gdp nay trong danh sach hay khong?”

A

Click vao 6 “Luu” (Save).

Hinh 9. Vai trd dong gop clia cac dong tac gia bai bao

» Tu khoa (Keywords)
Néu di chon ngon ngir 1a i‘tié'ng, Viét” nhu & Muc 2.1 thi theo mac dinh: nhap tur khéa bai
bao ¢ 6 trén (dong trén) bang tiéng Viét va twong tng nhap tur khoa bai bao ¢ 6 dudi (dong
dudi) bang tieng Anh.
Click “Luu va Tiép tuc” (Save and Continue)
2.4. Xac nhan (Confirmation)
Click vao 6 “Hoan thanh bai gui”

Click vao 6 “Pdng y”



